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1. O6mue mo10KeHus

1.1. ITonoxenue 06 sKcmepTHOM Kkomuccuu Juues (mamnee - IlomoxeHue) paspaboraHo B
COOTBETCTBHHM C moAmyHKTOoM 9 mnyskta 6 I[lomoxxenuss o @DenepanbHOM apXWBHOM areHTCTBE,
yTBepxkaeHHOro Yka3oM IIpesunenrta Poccuiickoit @enepanuuu ot 22 urons 2016 r. Ne 293.

1.2. DxcneptHas komuccus (manee - OK) co3maercss B IENsSX OpraHM3allMd U IPOBEACHHUS
METOOMYECKOW U TPaKTHYECKOM pabOoThI IO SKCIEPTU3E IIEHHOCTH JOKYMEHTOB, 00pa30BaBIIUXCS B
JIeSTeNbHOCTH Jiues (nanee — OpraHnusamun).

1.3. DK sBisercss COBEINATEIbHBIM OPraHOM IpU PYKOBOAMTENIE OpraHM3allMM, CO3JaeTCs
IIPUKa30M OpraHU3alliK U JAEHCTBYET Ha OCHOBAHUH ITOJIO)KEHHS, YTBEPXKICHHOTO PYKOBOIUTENIEM.

1.4. TlepconansHeni coctaB DK onpenensieTcst MpuKa3oM PyKOBOIUTEIS.

ITpencenarenem DK Ha3HayaeTcss OOUH U3 3aMECTUTENIEH PYKOBOJUTENIS OpraHU3aLUH.

2. Oynxomu DK

OKcnepTHasi KOMUCCHSI OCYIIECTBIISIET CIeAYIOMmuUe QYHKIUU:

2.1. OpraHu3yeTr €XeromHeli OTOOp Hen, 00pa3zylomMXCsi B NEATEIHHOCTH OpraHMU3alliH, IS
XPaHEHUS U YHUUYTOKECHHUS.

2.2. PaccMaTpuBaeT U IpHHUMAET PEIICHUS O COTIIaCOBAHUU:
a) OIMCEH J1eN MOCTOSIHHOTO XPpaHEeHUsI YIIPaBIEHYECKOM U HHBIX BUIOB JOKYMEHTAIUH;
6) mepeuHs MPOEKTOB/06BEKTOB, MPOOIIEM/TEM, HAYYHO-TEXHHYECKas JOKyMEHTAIMs, KOTOPbIE IOJIEXAT
Iepeiaye Ha IOCTOSIHHOE XPaHEHHUE;
B) OIIKCEH /eI [0 INYHOMY COCTaBY;
I) onuce# nen BpeMeHHBIX (cBbiire 10 JIeT) CpOKOB XpaHEHHS;
1) HOMEHKJIaTyphI €]l OpraHu3allHH;
€) aKTOB O BBIIETIEHUH K YHHUTO)KEHHIO TOKYMEHTOB, HE ITOUIEKAINUX XPAHEHHIO;
%) aKTOB 00 yTpaTe JOKYMEHTOB;
3) aKTOB O HEHCIIPaBUMOM ITOBPEIKICHUH apXUBHBIX JOKYMEHTOB;
) IpeUIOXKeHUH 06 yCTaHOBIEHUH (M3MEHEHHH) CPOKOB XpaHEHHs JOKYMEHTOB, HE IPEIYCMOTPEHHBIX
(IpelyCMOTPEHHBIX) NEPEYHSIMH THIIOBBIX apXHMBHBIX JOKYMEHTOB, a TAKXKe IEPEYHSIMH JOKYMEHTOB,
obpasyromuxcst B IIpoIlecce HEATENbHOCTH (elepaibHBIX OPraHoOB TIOCYJAPCTBEHHOM BIIACTH, HMHBIX
rOCyapCTBEHHBIX opraHoB Poccuiickoif ®enepanuu M NOABEIOMCTBEHHBIX WM OpraHU3alldi, C
yKa3aHHEM CPOKOB HMX XpaHEHHMs, C ITOCJIENYIOIIMM IIpeACTaBlIeHUeM UX Ha corjacoBanue L[DITK mpu
Pocapxuse.
K) TPOEKTOB JIOKAIbHBIX HOPMATHUBHBIX aKTOB M METOAMYECKHAX JOKYMEHTOB OpraHH3alldM IIO
JEJIONIPOU3BOACTBY U apXHUBHOMY €Y. ,

2.3.  OGecrneurBaeT  COBMECTHO CO  CTPYKTYPHBIM  [OApPA3fic/ieHHEM  OpTaHM3al|H,
OCYLIECTBIISIOLIMM XpaHEHHE, KOMIIJIEKTOBAHHUE, YYET U UCIIOIb30BAHUE apXUBHBIX JIOKYMEHTOB (Hajiee -
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apx¥WB oOpraHu3anuu) npeacraBieHue Ha yTtBepxkuaeHue OIIK cormacoBannbsix DK ommcedt pen
MIOCTOSIHHOTO XpaHEHHMsI YIPaBIEHUYECKOW U MHBIX BHUAOB JOKYMEHTALUH, IIEPEUHEH MPOEKTOB, MpobiieM
(TeM), HAYYHO-TEXHUYECKON JOKYMEHTALUH, ITOJIeKaIIeH mepeaye Ha MOCTOSTHHOE XpaHEeHHE.

2.4. ObecrieunBaeT COBMECTHO C apXHMBOM OpraHHW3alliy IpejcTaBiieHne Ha coryacoBanue DIIK
WIA TOCYAApCTBEHHOTO (MYHHUIMIIATBHOIO) apXuBa, B CIy4yae HAJEIECHUS €ro COOTBETCTBYIOIIUMHU
IOJTHOMOYHSIMH, coritacoBaHHble DK omucH Aem o JINYHOMY COCTaBY, HOMEHKIIATYPY JeJl OpraHu3aliH.

2.5. ObecrnieynBaeT COBMECTHO C apXUBOM OpraHHM3allU¥ IIpeJCTaBlieHHe Ha coriacoBanue DIIK
akToB 00 yTpare JOKyMEHTOB, aKTOB O HEUCIIPABUMBIX TOBPEXXJCHUSIX apXUBHBIX JIOKYMEHTOB.

2.6. COBMECTHO C apXHMBOM OpraHM3alllH, CIIy>XOOH NEIONmpOM3BOJCTBA U KagpOBOH Ciryx 00t
OopraHu3yer i paOOTHHKOB OpraHW3alldd KOHCYJBTAllMM II0 BOIpocaM paboThl C JOKYMEHTAaMHU,
OKa3bIBaCT MM METOJUYECKYIO IIOMOINb, YYacTBYET B IIOATOTOBKE M IPOBENECHHH MEPOIPHUATHH II0
TIOBBIIICHUIO UX KBAIA(DUKAIUH.

3. IIpaBa DK
9K umeer npago:

3.1. JlaBaTh peKOMEHJAIlMM CTPYKTYpPHBIM IIOJpPa3JeNIeHHsIM H OTHEIbHBIM pPabOTHHUKAM
OpraHu3alliy 110 BOIpocaM pa3paboTKH HOMEHKIJIATYp el U (HOpMUPOBAHHS A€T B AEJIONPOU3BOICTBE,
9KCIIEPTHU3BI IIEHHOCTH JJOKYMEHTOB, PO3bICKa HEIOCTAIOIIUX A€M MIOCTOSHHOTO CPOKa XPAHEHUS U AE 110
JTMYHOMY COCTaBY, YIIOPSAOYEHHs U 0(OPMIICHHUS JOKYMEHTOB JUIS IIEpeladyi B apXUB OpraHu3aliH.

3.2. 3anpamuBaTh Y pyKOBOJUTENEH CTPYKTYPHBIX ITOIpa3ICICHuI:

a) NMChMEHHBIE OOBSCHEHHUS O NPUYMHAX YTPAThl, IOPYM WM HECAHKIMOHMPOBAHHOIO YHHYTOIKEHHUS
JIOKYMEHTOB IIOCTOSIHHOTO X BpeMeHHBIX (CBbIIe 10 J1eT) CPOKOB XpaHEHUsI, B TOM YHCJIE JOKYMEHTOB IO
JTHYHOMY COCTaBY;

6) npeIoKeHHs U 3aKIIFOYECHUS, HEOOXOAUMBIE IUIsl ONIPENENICHHS] CPOKOB XPAHEHHUS TOKYMEHTOB.

3.3. 3acnymuBaTh Ha CBOMX 3acCEeJaHHSIX PYKOBOAMTENEH CTPYKTYPHBIX IOJpa3AeieHUN O XOole
IIOJrOTOBKM JOKYMEHTOB K Iepefaye Ha XpaHeHHe B apXUB OpraHu3aiuu, 00 yCIOBHSX XpaHEHHUS U
obecrieyeHus: COXpaHHOCTH JOKYMEHTOB, B TOM uucie ApxuBHoro ¢onma Poccuiickoit @enepauuu, o
NpPUYHHAX YTPaThl JOKYMEHTOB.

3.4. Tlpurnamare Ha 3acemaHus DK B KadecTBe KOHCYJIBTAHTOB M OKCIEPTOB INpPEACTAaBUTEICH
Hay4YHBIX, OOINECTBEHHBIX ¥ WHBIX OPraHU3aIii.

3.5. He npuHHMAaTh K paCCMOTPEHMIO U BO3BpaIIaTh Ha JOPabOTKY JOKYMEHTHI, IOJrOTOBIICHHbIE
C HapyIIeHHEeM IPaBUJI OpraHH3alMK XpaHEHHs, KOMIUIEKTOBAHHUS, YUeTa U HCIIOJIb30BaHUSI JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit Denepauiud U APYrUX apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX
OpraHax, opraHax MECTHOTO CAMOYIIPaBJICHUS ¥ OpraHU3aIlUsIX.

3.6. lnpopmMupoBaTh pyKOBOJCTBO OpraHU3aIlMH II0 BOIPOCAM, OTHOCSINUMCS K KOMIIETCHIIUH
SK.

4. Opranuszanus pa6orbr K

4.1. DK BiaumopeiicTByeT ¢ coorBercTByomei OIIK apXWBHOrO YYpeKIOEHHs, a TaKKe C
COOTBETCTBYIOLIMM I'OCYAaPCTBEHHBIM (MYHHUIIMIIAIEHBIM) apXHUBOM.

4.2. Bompocsl, oTHOCsIuecs K komnereHuy DK, paccMaTpuBalOTCs Ha €€ 3aceNaHusIX, KOTOPhIE
IIPOBOASATCS 1O Mepe HeobxonumocTu. Bee 3acenanus DK npoTokomupyroTes.

4.3. 3acemanue DK M NpUHATHIE pPELICHUS CYHMTAIOTCS IPAaBOMOYHBIMH, €CIIH HA 3aCeNaHuU
IIPUCYTCTBYET O0Jiee MOJIOBUHEI €€ COCTaBa.

4.4. Pemenus DK npuHEMAIOTCS MO Ka)XIOMY BOIPOCY (IOKYMEHTY) OTAEIBHO GOJIBLIIMHCTBOM
TOJIOCOB IIPMCYTCTBYIOIIMX Ha 3aCElaHUH 4YICHOB KOMHCCUH. [IpH pas[eleHHH TIOJIOCOB ITOPOBHY
peleHre IpuHUMaeT npencenarens DK.

IIpaBo pemaromiero romoca UMeOT ToabKo wieHbl DK. IlpurianieHHble KOHCYJIBTAHTHI W SKCIIEPTHI
UMEIOT IPaBO COBEIIATENILHOTO roJioca.
4.5. Benenue nenonpoussonctsa DK Bosnaraercs Ha cexperaps DK.
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